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 512.  EVALUATION OF CLASSIFIED EMPLOYEES 

 
1. Purpose 
 

The district will evaluate the performance of all classified employees on a periodic 
basis to assist them in their work and to maintain the best interests of the district. 
 

2. Authority The district requires all classified employees to maintain acceptable standards of 
performance in their position. 
 

3. Guidelines Classified employees will receive evaluations as follows: 
 

 Executive Secretaries Annual. 
 
Food Service Sixty (60) day probationary then annual. 
 
Physical Plant Sixty (60) day probationary then annual. 
 
Secretarial/Paraprofessional 1st year; not fewer than twice for a new or 
bid  transferred employee occurring no later than 
 November 1 and at the end of the third nine 
 (9) weeks of school.  
 
 2nd year; after no fewer than two (2) 
 satisfactory evaluations during the first year, 
 an annual evaluation at the end of the third 
 nine (9) weeks of school.  
 
 Subsequent years; after satisfactory 
 evaluation during the second year, an 
 evaluation not fewer than once every three 
 (3) years (i.e. no more than two [2] years 
 between evaluations). 
 
Security Annual. 
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Transportation Annual. 
 
Technology Specialists Annual. 
 

 Performance will be measured against attainment of pre-established goals and/or 
position description standards of performance. 
 
Salary may also be reviewed at this time. 
 

  
  
  
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


